
TRAINING REGISTRATION ONLINE

Before using the online PATCH Training Tracking Database, contact your local PATCH office to
be placed into the database. To be able to register for classes online, the following
prerequisites are needed:

 Valid email address.

 USER NAME: Call local PATCH office for USER NAME.

 PASSWORD: Generate your own password by following directions below.

Go to: https://training.naccrraware.net/training/

1. Click “Login.”

 Do not click “Register.” Registering again will create duplicate records. If you have a
USER NAME, you are registered in the database. If no USER NAME, call PATCH to get you
into the database.



2. Enter your USER NAME and PASSWORD.

 If you don’t know your PASSWORD, click “New users needing to set your passwords”
and follow the prompts. Instructions to set PASSWORD will be sent to your email.

 If you forgot your PASSWORD, you can reset it. PATCH does not know your password.

3. You’ll be prompted to Welcome Screen. Navigate to far left column and click on “Training
Classes Search.”



4. Go to the “Training Session Search” column and enter the range of dates in which you are
searching for training classes.

 If you know the EXACT name of the training name, you may search by that field too after
entering the date range.

 Once the dates are entered, click “Search Training Sessions.”

5. A list of scheduled classes will appear. Choose your class and click on “View.”
IMPORTANT: CHECK TRAINING CODE FOR YOUR ISLAND. THE SAME TRAINING MAY BE HELD
ON MULTIPLE ISLANDS.



6. Information on the training session will appear.

 If this is the class you want, use browser’s BACK button to return to the class listing and
click “Register” for the class.

 If not, use browser’s BACK button to return to the class listing to continue search or you
may start a new search by clicking on “Training Classes Search.”

7. Click “Training Purpose” drop down menu to designate reason you are taking this training
class. Click “Submit.”



8. Registration successful.

9. To confirm registration, navigate to far left column and click on “My Active Classes” or “My
Calendar.”

My Active Classes:



My Calendar:

10. To access training history, click on “Training History” on far left column.

11. Logout when done.


